Checklist for Submission of Travel Receipts

· Save all of your receipts

· Food 

· Lodging

· Mileage

· Public Transportation

· Misc.

· Hint:  If your physician has written that it is medically necessary to have an Non Medical Attendant accompany you, keep all receipts separate (i.e. two separate receipts at eating establishments)
· Validation that you kept the appointment with the specialist 

· Name, address, phone number and fax number of your Physician

· Name, address, phone number and fax number of the Specialist you are seeing

· Authorization letter from SMHS/OLA

· If you travel by air, rail or bus, a ticket with your name on it

· Exact travel dates and time of departure

Do you require any of the following items to be sent to you?

· Per Diem for the travel route you are planning to take

· Hint:  You may not exceed the per diem amounts
· Travel Checklist

· Fisher House

· SF 1164 (required for Beneficiaries and civilian NMA’s to file for reimbursement)

· DD 1351-2 (required for Active Duty Service Members and DoD employees to file for reimbursement)

· Contact information to your Travel Point of Contact (POC)

· Address to mail SF 1164 (travel reimbursement)

1) Tricare Prime beneficiaries enrolled to Navy Treatment Facilities:

DFAS-OPLOG San Diego

4181 Ruffin Road

San Diego, CA  92123-1819

2) Tricare Prime beneficiaries enrolled to Army Treatment Facilities:

Travel Computation Branch

DFAS-FT/SA

500 McCullough Avenue

San Antonio, TX  78215-2100

3) Tricare Prime beneficiaries enrolled to Air Force Treatment Facilities:

(a) Andrews, Bolling, Dover & McGuire Prime enrollees:

DFAS-OM/A

PO Box 7030

Bellevue, NE  68005-1930

(b) Hanscom Prime enrollees:

DFAS Dayton

1050 Forrer Boulevard

Dayton, OH  45420-1472

